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Use a Master Calendar

* A master calendar can control multiple
buildings

 You can also use a schedule to control
schedules to switch between semester or
summer and fall/spring building schedules
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* Affects all buildings .
with one click
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Example of Modifying Schedule

° Normal Display Mode |Today's Schedule =
Schedule

* Add

Wednesday
Exception 00:00
Calendar t(_) Lnoccupied Jccupiec Lnoccupied |
Schedule
Time Value
00:00 Unoccupied
¢ M ake S D632 Occupied
alternate 18:13 Unoccupied
Schedule — — |
§ nesday* HECURIE.
Wh e n eve r Tharsdisy P : __________
Calendar is L T 1 N |
Enabled Saturday Unoccupied Cccupied Unoccupied

Sunday LInoccupied Occupied
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